
RAMANUJAN COLLEGE
(University of Delhi)
Kalkaji′ New Delhi-110019.

Ph‐ 011-26430192,Fax-011-26421826
Corri/No.NTS/09/2021/02

CORRIGENDUM

Please refer to our earlier advertisement no. NTS/O l/2027 /07.Due to revised roster of Non-Teaching Staffas per
Recruitment Rules 2020, there are some changes in the number ofpost and Category.

Applications are invited through on-line for the following permanent Non-Teaching posts ofthe college.

SubieCt Pay Level Age No of
Postrs〕

UR OBC EWS SC ST PwBD

Senior Personal
Assistant *

7 Ｅ
Ｊ
つ
０ 01 ｎ

υ

Semi Professional
Assistant

5 30 01 ｎ
ｖ

Laboratory
Assistant

4 30 03 つ
Ｊ
ｎ
ｖ

lunior Assistant * 2
７
′
つ
乙 03 つ

乙
ｎ
Ｖ 01

MTS- Library 1 30 06 （
）

つ
乙
ｎ
ｕ 01 01

MTS- Laboratory * 1 30 01 ∩
υ

UR-Unreserved, OBC-other Backward Classes, SC-Schedule Caste, ST-Schedule Tribe, EWS
(Pay Scale as per 7th Pay Commission).

*Please note that there is no change in no, of post

Note:- Candidates who have applied earlier in response to our earlier advertisement no. NTS/01/2021/01
doted 19/01/2027 in Hindustan Times and Hindustan (Hindi) and Employment News doted 3Ah

lonuary-}1, February, 2021 need not to apply again.

Candidates fulfilling the eligibility criteria may fill the online Application Form available on the college website
www.ramanuiancollege.ac.in For qualifications and other details, please visit the College website
www.ramanujancollege.ac.in.

The last date ofsubmission ofonline application is 08.10.2021.

Any addendum/corrigendum shall be posted only on the college website.



QUALIFICATIONS AND OTHER DETAILS ARE MENTIONED BELOW:

I. SENIORPERSONALASSISTANT:

Essential:

(a) A Bachelor Degree from recognized University.

(b) At least 03 years of experience working as Private Secretary/ Personal AssistanU Stenographer/
Executive AssistanV Executive Secretary in a Government Departmenr,/ Universities/ Autonomous
Bodies/ PSUs/ Educational Institution recognized by the Government.

(c ) Skill test norms

(i) Dictation: l0 minutes at an average speed of | 00 w.p.m.
(!!) Transcription: 40 minutes (English) or 55 minures (Hindi) on computer.(iii) computer proficiency viz. Typing Skill, word processing, Spread sheet, Internet, Email

communication etc.

Desirable:

(a) Degree/DiplomainComputerApplication/Science.

(b) Diploma in Office Management and Secretarial practice.

(c ) Knowledge ofservice rules applicable for Central Government establishments.

2. SEMI PROFESSIONAL ASSISTANT (LIBRARY)

Essential:

(a) Graduate in Arts/Science/Commerce or any other discipline or any other higher qualification.

(b) B.Lib.Sc/B.L.t.Sc.

(c ) Course in computer application at Graduate or pG Level or 6
recognized/registered institution.

3. LABORATORY ASSISTANT (PSYCHOLOGy LAB):

Essential:

(a) Should have passed Senior Second ary (lo+2) or an equivalent examination with Science Subjects.

months computer course from

Graduate with relevant subjects.
oRr.

h*,/



4.  JuNIOR ASSISTANT:

Essential:

(a)   A Senior Secondary SchOOI Certincate(10+2)or itS Cquivalcnt qualincation from a rccognizcd
Board/Univcrsity/1nstitutiOn

(b) HaVing a typing spced Of 35 w p m in English or 30 w p m in Hindi Typewrijng through
computcrs

5.   M.ToS.― LIBRARY:

Essential:

(a)  Passed 10ぃ or cquivalent cxaminatlon f10m any StatC EducaJon Board or Govcmment rccognizcd
institution

(b)  Certincate in Library Science/Library&Informalon Scicnce from a recognised lnsutuJon

Desirable:

Computcr as a sutteCt at Sccondary levc1 0r Basic coursc in Computers from any lnsjtuJon

6.   M.ToS.‐ LABORATORY: STATISTICS LAB

Essential:

(a)  ShOuldhavepassed 10thorancquivalcntcxaminalonwithScienceSuttcctSfrOmrecognize
Board

■■■■■■■■■姜贅十十丼丼贅■■■■



GENERALINSTRUCTIONS TO THE CANDIDATES:
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Selection for the above posts shall be based on performance of the candidates in the written
test / skill test / practical test, etc.

The recruitment of the above mentioned posts will be sub.iect to the approval of the UGC &
University of Delhi.

candidates are required to appear in a written test/practical test/skill test to adjudge the
basic knowledge as per the requirement of the post.

All the posts shall be filled as per the Recruitment Rules of the university of Delhi. The
qualification and other service conditions shall be such as prescribed by the University of
Delhi/U.G.C. from time to time.

The upper age limit prescribed for Direct Recruitment shall be relaxed in case of candidates
belonging to the reserved categories in accordance with the instructions received from the
Government of India in this regard from time to time as applicable to central Govemment
establishments.

The.upper age-limit prescribed for direct recruits in the schedule shall also be relaxed up to a
maximum offive years or the numberofyears (in completed years) whichever is less provided they
have rendered at least three years regular service in organization(s) under Governmentbepartmentv
Statutory or Autonomous bodies/universities or thJir affiliatei o, .onrii,r.ni'"oii"gi, lpruri.
Sector Undertakings.

The upper age-limit as prescribed for direct recruits shall not be insisted upon in the case ofdepartmental candidates of the Un iversity/college(s.1. The upper age limit will also be relaxed to theextent of service rendered by them in ,..p..t ofp.rrons who are arready working on contracudaily
wages/ad-hoc basis in the university.or its college(s) provided they have prt in it i."rio". y"u, orservice' (The relaxation will be subject to othei appiicable rules and alsoproduction oi..t.run,
experience certificate from the University or the concimed college where th. .ppii.".lr"* ,.*.a;.
The upperage limit for the posts advertised shall be determined as on last date of submission
of applications i.e. 08.10.202 1.

All candidates should have fulfilled the minimum eligibility (education qualifications andexperience) on the closing date of submission ofapplicition i.e. 08.10.2021.

Application fee should be submitted through onrine mode onry as per the deta s given below:-

Category

UR/OBc/EWS
(No ApplicatiOn fce shall be charged from wOmcn
Candidates of all catesories.

て500-‐/― (fOr each applica6on)

No ApplicaJon fee shall be charged■ Om thc sc/sT/PwD/candidatcs

No Application *. rnu,
Offi ce Memorandum Estab.tVi042120t 5177 dateri 23.12.20 I 6.
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candidate belonging. to sc/sr/0BC/pwD categories shourd keep ready an attested copy ofcertificates issued by competent authority 
-in 

the prescribed format as stipurate byGovernment of India. In case of.candidates beronging to oBC category, certificie strouraspecifically contain a crause that the candidate does 
"not"berong 

to .."r".i Ly.. .".ii*.
It is the responsibility ofthe candidate to assess his / her own eligibility for the post for whichhe / she is applying in accordance with the advertiremunt. tf it I detected at any time in ttrefuture - during the process ofselection or even after appointment - that the candidate was noteligible as per the prescribed qualification, u*p".i.n.., ut.., which could not be detected at thetime of selection for whatever reason, his / her candidature / appointment sha be il;il';;be cancelled / terminated as per rules.

candidates serving Government/public sector undertakings are required to send their
applications through proper channel.

Applications which do not meet.the criteria given this advertisement and/or incomplete
applications are liable to summarily rejected.

candidates should not furnish any particulars that are false, tampered, fabricated orsuppressany material/information while submitting the appiication and self-certified
copies/testimonials.

The number ofposts advertised may vary, and the college reserves the right not to fill up some
or all the posts advertised, if the circumstances so *rr.rnt.

^The-candidates 
applying under pwD category are required to submit the Disabiliry

certificate in the format prescribed by the Government of India, Department of personnel and
Training vide 0M No.36035 /3 /2004-Esrt(Res) dated 29.t2.2005. The format is available at
the website www.persmin.nic.in. only such persons would be eligible for reservation in
scrvices / posts under vH / Hr/LD- Locomotor Disability including cerebral palsy, Leprosy
cured, Dwarfism, Acid attack victims and muscular dystrophy categories who suff#from not
less than 4070 of disability.

candidates called for written test/skill test etc. shall do so at their own expenses. No. TA/DA
shall be paid.

Any addendum/corrigendum shall be posted only on the college website. It shall be the
responsibility ofthe candidates to monitor the same.

A separate on'line application form has to be submitted for each post. candidature may be
cancelled if more than one application is submitted for the same post.

Please note that all future correspondence regarding the date of written examination/Skill
test etc. shall be uploaded on the college website only or/and sent to the email LD. provided
by the candidates. Candidates should ensure that the email I.D. provided by them is correct in
all respects. The candidates should check their email (including spam) & college website on a
regular basis. If any information is delayed due to technical .easons, t-he college would not be
responsible for the same.

Admits cards will not be sent by Post. Every eligible candidate may download his/her admit
card having roll no. of candidate for appearing in the written examination from the college

13

14

に
Ｊ

16

17

18

19

20

つ
‘

22

website (www.ramanuiancollege.ac.inJ
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Applications received without complete information or without requisite fees shall be

rejected. Fees once paid shall not be refunded under any circumstances'

The college shall verify the antecedents or documents submitted by a candidate at the time

of appoiniment or during the tenure of the service. ln case, it is detected that the documents

submitted by the candidates are false or the candidate has suppressed relevant information,

then his/hei services shall be terminated without prejudice to any other action initiated by

the college.

ln case of any inadvertent mistake in the process of selection, which may be detected at any

stage even after the issue of appointment letter, the college reserves right to
modiff/cancel/withdraw any communication made to the candidate.

The etigible and interested persons are required to apply on-line on the college website

ww'w,ramanuiancollege.ac'in. Applications other than on-line mode, will not be

accepted.

The last date of submission of online application form is 08.10.2021 till 11:59:59 p.m. for this
advertisement.

In order to avoid last minutes rush, the candidates are advised to apply early enough, college

will not be responsible for any network problem or any other such type of problem'

sd/-
Principal
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RAⅣIANUJAN COLLEGE
. (UniVersi″ of Delhi)
Kalktti,Ncw Dclhi― 110019

Ph‐ 011‐26430192,Fax-011-26421826

Corri/.No. NTS/09 I zOZt / Oz

Online apphcations are invited from the eligible candidates for the various Non― Teaching vacant

positions in the conege.The complete details pertaining to the name of posts,vacancy positions and

quali「lcations etc.are available on the conege website www ramanuiancollege acin The last date of

submission of online application is 08.10.2021

Any addendum/corrigendum shall be posted only on the college website.


