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ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SYSTEM
ANALYSTS/PROGRAMMERS/ASSISTANT PROGRAMMERS

FTATII/ TR/ TIATIT
OFFICE/FACULTY/DEPARTMENT

AT au/37af &1 gfadcsd
REPORT FOR THE YEAR/PERIOD ENDING

AT PART I

1. 3SR &1 17 Name of the Officer

2. YeaAtH Designation

3. S=AfafY Date of Birth

4. 31g4arg Qualification
i) darforerAcademic:

i) caraaTtds Professional

5. T AR 3.3AT/3.3.3./30T
RosTarHrg
Whether the officer belongs to
SC/ST/OBC?

6. g P & AR

Date of Initial appointment

7. gIAET U uiRd aa $r fafy

Date from which present post held

8. wfefur/eredl T3 HE & Hfeh
oTel) & RO JHJafedfd 3afey

Period of absence on account of : gfre7oT Training:
Training/long leave (more than
3 months) ; Tl Leave:
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http://www.google.co.in/imgres?q=university+of+delhi&um=1&hl=en&biw=1366&bih=673&tbm=isch&tbnid=25OKk5k9yz4CAM:&imgrefurl=http://deepaknegi.com/blog/about-university-of-delhi-d-u/delhi-university-logo/&docid=uubsTt1SRGzOlM&imgurl=http://deepaknegi.com/blog/wp-content/uploads/2009/01/delhi-university-logo.gif&w=392&h=390&ei=5IjyT_KtDIbKrAfi05ziBg&zoom=1&iact=hc&vpx=384&vpy=168&dur=2116&hovh=224&hovw=225&tx=127&ty=114&sig=113056676524616444250&page=1&tbnh=134&tbnw=135&start=0&ndsp=19&ved=1t:429,r:1,s:0,i:100

HTIT PART-1I
FaHeATHT SELF APPRAISAL

R 3afr & e 3T aéam, afy a1 &

Qualification acquired during the reporting period, if any:

HATR | WIS 3edd | Fg AT T | UTeHhH 39
S.No. | Exam/Professional yfora & 7S Duration of the course
Qualification Institution from which
acquired
)
i)
iii)

RAIE 3@ & grer gaer SicAfahr & Heftd SRIsH/EFAT/AAAR H HAET ol &l

ST Details of IT related training programmes/Conferences/Seminars attended during the
period under report.

AT | TfRIGTOT FRIGHA/TFAA/AHART H AT forar 3ar | 3:@f¥ Duration
S.No. | Training Programmes / Conferences / Seminars attended

i)

i)

iii)

3. ROE 3@ & e yumell/sia/mioieed W F1F Htad &1 qiared {avor

Brief Description of system/job/projects on which during the period under report:

ST fafafer Activity SUASRI/ANITE
S.No. Achievements/Contributions

i) e @™ & ke B
RecAseadeeeds W & fRar
Tan(Efe Jfasmaeds g ar AfaRed gs
Hodal fhU SIT0)

System/jobs/projects on which worked
during reporting period (Additional pages
may be attached, if absolutely necessary).
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39T (i) # sfeafad Eea/siamseTe
& HeYU H Aol HA (FlET, Hfsa,
ser fadaor g emee 3nfg)  Manual

Work (Scrutiny, coding, data control, proof
reading etc.)  with respect to
system/job/project mentioned above at (i).

i)

39Fd () #H Sfedfl@d u3:e

S

RAEca/sia/age &1 R@red fFever g

3fAFeuad HT  System analysis and

design work on each of job/project
mentioned in (i) above.

3Fd (i) 7 eaf@a u3=w
Rrea/sta/dagcy 9 fhr v grenfdeT

$¥ Programming work done on each of

the systems/jobs/projects mentioned in (i)
above.

FIT FHT Jol@ Documentation work

Vi)

R srafr & @kt gEor & 7 TEm
wranfAeT, favelvs, god, Yahotol

Major programming language, analysis,
tools, packages used during the assessment
period.

vii)

3=y afafafdat du aEer,  ufemr
ehotot, TFHT, s Q/ueere
SAMS(FIT NeATHr & Fafered) &l
3T

Other activities like organizing seminars,
training packages, conferences, Road
Show/ Exhibition etc. (only IT related)

viii)

Reprs a1 shegeditoT

Computerization of record

TI-3c9eeT Ad9ddalr

Self-generated innovations

Ay suafeuar va AererT

Significant achievements and contributions
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xi) S AfAVU/AST S Hd HROT Scureend]
T €S, STA T A ¢ Fomd|

Any bottleneck/constraint which affect

productivity with suggestions to remove
the same.

4. FUAT Soo@ F & FAT T Fest a¥ H 3T Fifed e fFaveh Fuiid o’
AT Hoist a¥ ¥ IccRkadt a¥ H 31 FeIadl deh gof AT & a5 oA IfE 7 ar fQyaror
gol T A aRrE fordr e

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31® January of the year following the calendar year.
If not, the date of filing the return should be given.

AT & arel AHTAPRT F gEaEr
fesTe Dated: Signature of Officer reported upon

AT PART-III

Raféer s @Rt AearrT
Assessment by the Reporting Officer)

1. Raféar 3Ry & e : q REY
PR L 1 IS

Period spent under the : From to
reporting officer

2. TIHeh RUE 9 AACY feooolt
General comments on “Self : HgHAd Agree/HgAd 8T Do not agree/
Appraisal Report” 3fAw T F AT Partial agree
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3. HEIIcAS ATSTT o1 TAUROT gfcidesT T YoAfdeiehed IR @R fhar ST=m &, S 1-10
F YA X BT TfRU| STEr 1 998 A I JUT 10 a9 316 I & g2iidr Bl

Numerical grading is to be awarded by reporting and reviewing authority which should be on
a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

3.1 (@) (A) FAT S HT Hodihed (FH T H desT 40% M Assessment of General
work (weightage to this section would be 40%0)

AR | IOTA/fIATATIHT HT HodTehal Assessment
S. No. faavor gfadest SGIECiET] SCIECiCT I IBEIN
Description of quality/ | grfRresrr EIBEIR & IR
characteristics Reporting Reviewing Initial of Reviewing
Authority Authority Authority

(i) wWrEzy  H Y
General Health

(i) TIera Temperament

(iii) IGRIEGEI g
gaafasar  Regularity

and punctuality

(iv) 9T Diligence

V) 3gemE Discipline

V) |weemEt @ e

Relation with colleagues

(vil) | afet ¥ s

Relation with superiors

(vii) | sera3t & d9y

Relation with users

(ix) | gigHear

S

Intelligence

(x) gge Initiative

(xi) 3TcATALET
Self confidence

(xii) | FeReirT T
Technical coordination
(xiii) | FerSATHS &THT

Organizational ability

xiv) | d@sr Hr gToT
Willingness to learn

(xv) | ARTEYT e AT &THAT
Ability to guide
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(xvi) Adcd  FA H &THT

Leadership qualities

(xvii) | 95T Communication

(xviii) | Af@s Verbal

(xix) faf@a Written

(xx) faeaweiraar
Dependability

(xxi) | foFser T saeT

Sense of responsibility

(xxii) | yrEfAe @AY wd
GIGETAAT  Administrative

judgment and foresight

(xxii) | ®F  FA  FH  gET

Efficiency in the work

(xxiv) | 3R FERRRET
SFAer o=t fr sToT

Willingness to  accept
more work/extra
responsibility

Oxv) | g ey W A
o) H deaxar

Promptness in attending to
users request

(xxvi) | W H FHEEE
feeraedy

General interest in work

(xxvii) | gRATSAT Y§HT  Project
management

(xxviii) | gegfasar Integrity

g fRammr A
Overall Grading (i to
XXViii)

32 (&) ToRelh AT T Hegex R URIETor & AAYANT FI Hedlehe (3T HIET H
dcoT 30% gIam)
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(B) Assessment of Technical Knowledge and Computer Education Training (weightage
to this section would be 30%0)

d&etehr A Technical Knowledge

() | faweH geus

System management

(i) | EeH F1 9wy

System development

(i) | gerger

Documentation

shegeX eI 9iIeToT Computer education training

(iv) | @ $r evar
Ability to teach

V) |swpE @ s @
&IHAAT Ability to provide
hands on experience

g famw AT
Overall Grading (i to v)

3.3 (d) curaERle IIAAT TG ¥ 3cUee] Aqdcall i [ARAVAT3N H1 Hedichel (38 T &
deST 30% grem)
(C) Assessment of Professional skills and Self Generated Innovations (weightage to this
section would be 30%)

SIGAT% JeTdTT Professional skills
Hodieha Assessment
adest | gt AT ST
SrfereRTr ey ¥ TR
Reporting Reviewing Initial of Reviewing
Authority Authority Authority

(i) grAT General

(i) | QEen f[@Qovs wd
AR et System

Analysis and Design

(ii)) | granfAIT Programming
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TI 3c9eT Aduddal Self Generated Innovations

(vi)

dg AT M OIRET
Introduction of new
schemes

(v)

T/ AR F
Aregw @ ydeyaEern

Economy through in
house projects

g fRemr AW
Overall Grading (i to v)

SteTel & &1 #EfgRT Relations with the public (ST@T o] g wherever applicable)
(STeTaTT T JTERIhT3N HT SccRel—¥ed Ua IUBRT T i ) Foar fecqolr &)  please

comment on the officer’s accessibility to the public and responsiveness to their needs)

gfr&ToT Training

(P AR B AT vd F awant & R 3w GUR aw gy e B eRe & 3EE
gfreror & fow fAwMer &¢ Please give recommendations for training with a view to future
improving the effectiveness and capabilities of the officer)

gfadeel 3fRRT @Rt AfUSERT Fr FFEed fFATarst & TEER (Ferer 100 ersat #), SEH awed
81T U9 A ALY &9, HATURUT 3YATUAT, Agcaqul JFA®elci3i(Hes: T 2 & 3 U9 HHAR
gt & gfa sfegfea arfde & |

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength, extraordinary achievements, significant failure
(ref. 3 of Part-2 and attitude towards weaker sections.
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6. Yfddest & #1-3 & WS U, ff IR A & T 7T A& & NMUR R Fel A d&acHS AT
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of

the Report.
gfadesr AfUaHl & TR
Signature of the Reporting Officer
festier Dated: AT Name
Yeard Designation:
HTIT PART-IV
(qerfaelieher AT S 3rsgfFaAT Remarks by Reviewing Officer)

1. F1 39 RANfEer HRAPRY SarT U 7T Hedichad F TEAT &7 FUAT 3ol N & F1 A9 38
RAIC & Fo GAUF FEA IRAT TS A5 A6 B
Do you agree with the assessment given by the Reporting Officer? Please indicate
whether you would like to modify or add anything to this report

2. gﬂﬁﬂﬁaﬁraﬁaﬂfrq\qmﬁ?rﬁcrml AT AR A HH AT &F T IHP HASGR et &
vfa fgfed @i 3ahr FAEd AAVAET & aR & fecqui(erEmsmr 100 reaf #) HY|
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

Sr Contd..P-10/ -



10

gfddesd & $I1-3 & W U, ff IR W A QU a0 9T & INUR R Fol Rl T&ATcHF
AfaT|

Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

qoAfdellshel AAFR & §EABRT
Signature of the Reviewing Officer

&= Dated:

ATH Name:

YcoTH Designation:
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(iii)

(vi)

Helddsd Annexure-1

EITHE AVHI0T & 1T THUHR 9 FFae feenfader

Guidelines regarding filing up of APAR with numerical grading

TRIR & Fo fafad aaeurh AR eqegds qur gadficd @A73 &d gV R a1feel
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3T T AT & foh 1 31 2 & Rl geffentor (9T R ar faRwansit a1 por AT
AolieRor & ufdgen) @I fARISC IEHAABT & A F Ford 7 d wdicad &9 @ o R
e IR S YRR 9 H¥ArT 10 & fRAr A & Hew A Afse Iuafet & d@@w A
3R Gar srwem) Ao 1-2 3ryar 9-10 foRe gt & 3 3 iRy R o & s =a B
qifeged Ao e FXd gV dfddee Uq qAfdeine 3wt o e sfaer @
SSTTEiROT 37k el agy H&aT # A H SR FeAAA  HT Jolell A e =130

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

THUIR &1 8 & 10 & org &7 gelfieor “Icpee” TN SWm qur FEeordelefa & faw

3irad gredie @ AU FRA & o gredis 9 fear Srem|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

Uthtram$r6Hmsﬁ@aa;aﬁiwa?ﬁww“agam”ﬁmmwm7ﬁm
SR |

APARSs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & Ol & g & gefexer “eor foar Swn gur gredes 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

THUIR &1 4 @ A Fefienior “qea” forar Sdam|
APARs graded below 4 will be given a score of “Zero”.

skeoskoskokskokosk



Annexure-1|

Time schedule for preparation/completion of APAR
(Reporting year — Financial year)

S.No. | Activity Date by which to be completed

1. Distribution of blank APAR forms to all | 31% March.

concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).

reporting officers where self-appraisal is not be

given).

2. Submission of self-appraisal to reporting officer | 15" April
by officer to Dbe reported upon (where
applicable).

3. Submission of report by reporting officer to | 30" June

reviewing officer.

4. Report to be completed by Reviewing Officer | 31" July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever

provided.

5. Appraisal by accepting authority, wherever | 31% August
provided.

6. (a) Disclosure to the officer reported upon where | 1% September

there is no accepting authority.

(b) Disclosure to the officer reported upon where | 15" September
there is accepting authority.

7. Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.
(a) where there is no accepting authority for | 21% September
APAR.
(b) where there is accepting authority for | 6™ October
APAR.
9. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.
10. Communication of the decision of the competent | 15" November
authority on the representation by the APAR
Cell

11. End of entire APAR process, after which the | 30™ November
APAR will be finally taken on record







