fas ffaF/aftss dafas IRsER/Fass dafas I F v afts
FrifarsuTesT :Hym’m e
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SCIENTIFIC OFFICER/  SENIOR
SCIENTIFIC OFFICER/JUNIOR SCIENTIFIC OFFICER

FIATI/ TR/ faATeT
OFFICE/FACULTY/DEPARTMENT

AT au/37af &1 gfadced
REPORT FOR THE YEAR/PERIOD ENDING -

FafFas sakT PERSONAL DATA - ($ITeT PART-1)

1. 3f&RY &1 A1 Name of Officer

2. Sieq fafdr Date of Birth

3. 376aT@ Qualifications
va) fAfder 3rpefas Civil Academic:

b) earaarR+Professional/
deheileh Technical
rc) gdioTar afga fagelr srsm

Foreign Language with
proficiency

&rd) Sediof DeaAfay giem

Promotion examination
passed

4. B RRass & R

Date of initial appointment/grade

5. FIT HTARRY 37.37/37.37.37/3T
RosraT#rg?
Whether the officer belongs to
SC/ST/OBC?

6.  TIAE As/TeAH Td g fafy
Present grade/designation &
date of appointment

ST Contd...P-2/-


http://www.google.co.in/imgres?q=university+of+delhi&um=1&hl=en&biw=1366&bih=673&tbm=isch&tbnid=25OKk5k9yz4CAM:&imgrefurl=http://deepaknegi.com/blog/about-university-of-delhi-d-u/delhi-university-logo/&docid=uubsTt1SRGzOlM&imgurl=http://deepaknegi.com/blog/wp-content/uploads/2009/01/delhi-university-logo.gif&w=392&h=390&ei=5IjyT_KtDIbKrAfi05ziBg&zoom=1&iact=hc&vpx=384&vpy=168&dur=2116&hovh=224&hovw=225&tx=127&ty=114&sig=113056676524616444250&page=1&tbnh=134&tbnw=135&start=0&ndsp=19&ved=1t:429,r:1,s:0,i:100

n2:

7. dar & R fAgfFaat 1 saikr Details of appointments held during the service

qe Post & From d® To I3 ddaT Grade Pay
8.  Ruiféar, qafdeliere Ua FeiehRehcll TTErhRT
Reporting, Reviewing and Accepting Authorities

Rarféar derer ATH TG UeATH Rare &1 3rafer
Channel of Reporting Name and Designation Period covered in the report
Rarféar orferenrdr
Reporting Authority
YeAfdeilehel STTerehT
Reviewing Authority
ARl ATTURRT
Accepting Authority

9. a¥ & R Y& @ IieAia &1 rafe(@d aReor  3nfe)

Period of absence from duty (on leave, training etc.) during the period.

10.  FfE MRy & Hig GiNefor gred fhar g, ar AT 3§ oo A

If the officer has undergone any training, please specify.

11. QUEPR AT FFAT Awards and Honours

Y Contd..P-3/-




12.  ROfEr a¥ & SR THUR/TANSIHR/TAINSH & =G
Details of APAR/NIR/NIC rendered during the reporting year

ATH UG YeaTH 37ate RAE & IR
Name and Designation | Period Type of Report
Raiféar oy
Reporting Authority
YeAfdeitchel STTerRRT
Reviewing Authority
ARl ATTURRT
Accepting Authority
HATIT PART-2 mqu SELF APPRAISAL

1. Haedi &1 Gfered faaxor Brief description of duties:

39k garT aIRd Ug & 322 dUT ST IR AsaIiGd el gl g, oererer 100
ersal # Objectives of the position you hold and the tasks you are required to perform, in

about 100 words)

2. aif¥e T AT 3R 3gafstar Annual work plan and achievement:

fasuifea fFv S arer sR/AY & for @uiRa Fe oo
&g Tasks to be performed/Targets set for the year

arEdfdeh 3Tt

Actual Achievements

Y Contd..P-4/-
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3. R 3afr & eler &ar 3O o € R U SIS ETURYT A9ee fodr § 3T
3TETIROT YAIAYOT SR Fhelcqash G fham I/ His F87 Joeield urR fhar (e
TROTAFTET FIFAT/FAHTYRDT T Heeaqul oeT Tgam & AR/AT FHI 37ar e H
w3 @) T AT & o (100 et ) Ighr fyawor &

During the period under report, do you believe that you have made any exceptional
contribution, e.g., successful completion of an extraordinary challenging task or major

systemic improvement (resulting in significant benefit to the user/stake Holder and/or
reduction in time and costs)? If so, please give a description (within 100 words)

4, 3 PiT F FR& § Sl 398 FRIESET # a0 der Har?

What are the factors that hindered your performance?

5. hudl 3o & H IAC S 39 GiNeTor HrdshAT GaRT I HieTT I dgaR dellel
ST FEHH A 8
Please indicate specific areas in which you feel that need to upgrade your skills through
training programmes.

ST Contd...P-5/-
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6.  FUA Jeo@ H & FAT qaadl Helst a9 @ AT Hed anve faavelt fuifa ol
AT Hoist a¥ ¥ IccRkadt a¥ H 31 FIadl deh gof A & a5 oA IfE 7 ar Qyaror
gol T A aRrg fordr e

Please state if the Annual Return for immovable property for the preceding calendar year was
filed up by 31% January of the succeeding year. If not, the date of filing the same.

AT & arel AHTAPRT F gEaEr
fesTe Dated: Signature of Officer reported upon

AT PART —I111 F!\?ﬂ'ﬁo_cl' APPRAISAL

1. P90 §dW FA7 Y FEOT AR G@rn qE-ll A OSfeai@a R Aeer R 3gd
fAuiRa #rif @ qu & @ F&6iUd 3cav @ wgAd &1 I 787, ar areafas faawor

Please state whether you agree with the responses relating to the accomplishments of the
work plan and unforeseen tasks as filled out in Section-11. If not, please furnish actual
details.

2. oF afted & RO o or @ § 3 38 qarr 3remuRer aeree f&ar R gr dr
38 gd W FHUAT 3elr feoqolr

Please comments on the claim (if made) of exceptional contribution by the officer
reported upon.

ST Contd...P-6/-
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3. o9 FARSRT Fr Ruic ordr o7 W@ § #3139 399 7 & a9 & GAvaar F15 3rawoldr
el §2 afg &, ar arafae Ao &

Has the officer reported upon met with any significant failures in respect of his work? If yes,

please furnish actual details.

4. &1 39 GaAT SR aRT FdU T HiAA FGld P T H TEAT 872

379a AR &)

gfe agr ar

Do you agree with the skill up-gradation needs as identified by the officer? If not give

your recommendations.

5. feTd ®r1 &1 FAedishet (1-10 & YA W), 37 AT FH1 40% AT g9l
Assessment of work output (on a scale of 1-10): weightage to this Section would be 40%)

fIAvarT Attributes

gfadest

EIBEIR
Reporting
Authority

YeAfdeiehel SRR
Reviewing Authority

gﬂﬁaﬂaﬁrmﬁaﬁ&
& TN

Initial of Reviewing
Authority

i) faifoa sRimEfea fawar
& UR W HEfed Ht $r
3qclisyr  Accomplishment of

planned work/work allotted as
per subjects allotted

i) Sr-fersarger $r Fife
Quality of work output

i) feeryor-a1#ar
Analytical ability

iv)faferse Eop Hr
3udfe/3vcaad st &1
IGAEICG

Accomplishment of
exceptional ~ work/unforeseen
tasks performed

et &7 &1 §HT AfSo

Overall Grading on ‘Work
QOutput’
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6. AfFAIT JON HT Hediehat (1-10 & YA W), ST HET &1 30% AT B

Assessment of personal attributes (on a scale of 1-10) ; weightage to this Section would
be 30%)

faewdare Attributes Rarfear qeAfdollehet geAfdeitehet TTRehrY
EIBEDR 3iferr & BEARR
Reporting Reviewing Initial of
Officer Officer Reviewing Officer

i) FF & gfa efSechror Attitude to
work

ii) 3caRar—ca Hr HGAT  Sense of
responsibility\

i) 3eIRmHEeT FoATT IGeAT
Maintenance of Discipline

iv) FIYOT hierel  Communication
skills

V) @cfcd & 0T Leadership qualities

vi) 1 & BET & & A &
$eT FI &HT Capacity to work as
part of a team

vi) gEI-d@ET & dded S
el I &HAT Capacity of work
in time limit

viil) TRER-ITFAINT TGl Inter-
personal relations

fFqara o fr FEa AT
Overall Grading on  ‘Personal
attributes’

7. ShIRIcHAT FETHAT T Hedidhe (1-10 & FA W), 3H HET & 30% IT 19T Assessment
of functional competency (on a scale of 1-10); weightage to this Section would be 30%0)

faeiwdare Attributes Raféar YeAfdeilehel ATUSRT | Gelfdollehel  HTRRRY
R IBEar Reviewing Officer F gEATER
Reporting Initial of Reviewing
Officer Officer

i) F¥&F ¥ w@EfRd
IGRECIDPEICap i o)
AT T AR T RE F
ANl A H I
Knowledge of
Rules/Regulations/Procedures
in the area of function and
ability to apply them
correctly.

ST Contd...P-8/-



ii) FY 37T & & AT I
grel ATAC H ATl TR W
faotr =t fr avar Capacity

to take decision at his/her
level on matters within area of
delegation

iii) AT &HAT
Coordination ability

iv) 9Ra aur wicaiea &=
$r AeIar Ability to inspire
and motivate

V) deeilehr AT Technical
Knowledge

YFRIcHS HaIACT 1 AT

AfFr Overall Grading on
‘Functional Competency’

8. Tareeyg i f&ufa State of Health

9. cafasar Integrity — 30 Fiad H feogol eafaf@aa e fawedr & & v gt The
remarks against this column shall be made in one of the three options mentioned below:

i) dcg & X 3ryar  Beyond Doubt; or,:

i) A AT A P Gl 9T G IS §
3rar Nothing adverse has come to
my notice; or

i)  9fF 3R fr gcafAser 7 w@eE E,
3e: Ueh e feoqol Heleet B
Since the integrity of the officer is

doubtful, a Secret Note is attached
herewith.

(39 FleH F THCHR. W @ & efomern-Il F R e av o A&t & egar awr
ST Column should be filled up as per guidelines indicated in Annexure-Il to the Instructions on
APAR)

10. o MR &1 RO fody o7 W@ & 39 qHe quil, @Eed, HAR THE U HAGR
@ & g SqaeN Wigd A9 Hediehel Td B¢ el # 01 § 10 & YA W qHa AfSa(HAT
ATSIT &Y o7 & Hehloh o AT AT AT & Tl o HAT AT & I & UR R R S

§) General assessment of the officer reported upon including overall qualities, strengths, lesser

strengths and attitude towards weaker sections and overall grading in the smaller box provided on a
scale of 1-10 (the overall grading in the be based on addition of the

ST Contd...P-9/-



mean value of each group of indications in proportion to the weightage assigned)

11. g#T A3(1-10 3 & B A@)
Overall Grade (on score of 1-10)

TUT Place:

feai Date:

Raiféer st F granr
Signature of the Reporting Officer

(FEATcHS AT Aigd THTIHR. & IRA Gt 36T THLUIR. & Heldoh-| H ST &

Instructions regarding filing up of APAR with numerical grading are indicated in Annexure-I to the
Instructions of APAR)

AT PART - IV (WHY&TT Review)

T 3 Al A Raféar 3eRY garT w1 33eye AR A Uil & dey F R
AT eIl ¥ HEA §? AT AT AR H FAYURU ITelfeudl  HAgeaqol
HAGAAT & T H FT 7T HoAohed & TgAT 8?7 (e 319 Ffddeet AR @rr
feT 91w It & fonell FEATCHS Hodhad @ TEAT el & ol FUAT AT Hedichel S HET
& fou a1 T & AURT TaFH A & TUT [ASIATAT FI TR )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Section-11l. Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon?

(In case you do not agree with any of the numerical assessments of attributes please record
your assessment on the column provided for you in that section and initial your entries.)

& Yes 8T No

ST Contd...P-10/-
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3EAd gl B BUfY A FUAT g@% HROT FAC, F FS W a1 § T 39 FO
JEolelT IT ST Igd 272

In case of disagreement, please specify the reasons, is there anything you wish to modify or
add?

gfdeliehal 3SR @R 9 TFeR| FUIT o 100 el # feoqolt &Y, forest
ITRRRT 1 FHET TARAVATNT T FHLY 81T Td 3EHT HAGR qEit & gia fAgled enfae
&l

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude
towards weaker sections.

icdest & -l 7 QU 1T 9o & YR W FHol AATI H&ACHS qaTRIT

Overall numerical grading on the basis of weightage given in Part-3 of the Report.

gafdedsr FfFdt & grarn

Signature of the Reviewing Office

ST Contd...P-11/-
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Yt RECEIPT
2 2 R 2 OO de Hr 3afr & fav vdreImR. & [Avgaeg
1121 I T iR IS TR AT W IACARER, I # vdwsm. i favgaeg

& 9fd gfddest HTT dledr §, IS FIg &, ar 7Y 15 et & ik T T gem

Contents of the APAR for the period from to

communicated to me on As per instructions on the subject, if | wish to
represent against the contents of the APAR, | have to do so within 15 days.

AT & a1 FAFH F gEann
Signature of the officer reported upon
ATH UG {R/IeATH
Name & Rank/Designation

TUIL.T.3R. F8&T GaRT HAIRT & Mg

Scrutinised by -----------------m-m---- APAR Cell

dlc NOTE:

THUIR. FO e Hopa § @A sHal IR FEARQ & & fov Wud aeg-de
(31eTereeteh-11) o wfFAfad Bl

Instructions on APAR including a Time-schedule (Annexure-1l) for preparation/completion of
actions pertaining to the same are enclosed.
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(i)

(iii)

(iv)

(v)

(vi)

Heldd&d Annexure-1

AEITHF AVIHIOT & WY THUHR & FFay feenfader

Guidelines regarding filing up of APAR with numerical grading

TRTIR & T fafad aaerh AR eqegds qur gaficd @73 &d gV R a1feel
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3TN Y S & 6 1 3rar 2 & el aeffeor (et @ a1 fdwansit ar e Ao
AolieRor & ufdgel) @I fARISE IAHAABT & A F Ford 7 d wdicd &9 @ 3o R
e IR S YRR 9 H¥ArT 10 & fRAr A & Hew A Afse Iuafst & d@&w A
e fear sream| Aof 1-2 3ryar 9-10 faer gl § 31 3a1er 3y G o= i swa Bl
qifegs Ao yer Wg@ﬁéﬁ@@ﬁwmﬁmw Cal
CSATTAUROT 3eTeh 31T TEN TEAT H TAAH H FHRIXA FeANGT & Jolell A &l @RI

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRUIR &1 8 & 10 & g & efieior “Sepse” foram Swam aur FEeo/delia & foe

3irad gredie @ AU FRA & o gredis 9 e Smem|
APARs graded between 8§ and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

UqﬁtraTRHSHWS?@H%@HHWW“&@M”WWWW7W
SR |

APARSs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & ©ler & g & gelfeor “eor foar Smwn gur gredes 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

THUIR &1 4 @ A Fefienior “Uqea” forar Srdam|
APARs graded below 4 will be given a score of “Zero”.

skeoskoskok skokosk



Annexure-11

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.
(This may be completed even a week
earlier).

Submission of self-appraisal to reporting officer
by officer to be reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31 August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15" September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21°% September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




