Hfass Hfgar ¥ v aftes FRifasues Fearra R
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR JUNIOR ENGINEER

FTATTI/ TR/ TIHATIT
OFFICE/FACULTY/DEPARTMENT

AT au/37af &1 gfadced
REPORT FOR THE YEAR/PERIOD ENDING

AT PART-I1 - 3af@as saRT PERSONAL DATA

1.1 =R &1 A1 Name of Officer

wwwewrs | [ | | [ [ | [ [ [ | [ [ | | |

PIMS ID No.

12  ¥ar # HEAR JgoT & fafy
Date of Joining the Service

1.3 SAfQY
Date of Birth

1.4  Far JAHRY 37.30/30.5.9./3T

Rar g #1 §
Whether the officer belongs to
SC/ST/OBC
15 gdae I8 & oenar fAgfea & fafr IEGIED PE]
Date of continuous appointment to Date Grade

present grade

1.6  IIAE 9g 3R 3 W dddr H a0@ e DES
Present post and date of posting thereto: Date Grade
17 g8 @ 3EUReYd T &1 3af TET & HROT
Period of discontinuity from duty On account of Leave

gfRAeTUT/37T THRT FRIT & HROT

On account of Training/other
official assignments

1.8 & 3R cgrgaiRe ga

Academic and Professional Qualifications:

Sr Contd...P-2/-


http://www.google.co.in/imgres?q=university+of+delhi&um=1&hl=en&biw=1366&bih=673&tbm=isch&tbnid=25OKk5k9yz4CAM:&imgrefurl=http://deepaknegi.com/blog/about-university-of-delhi-d-u/delhi-university-logo/&docid=uubsTt1SRGzOlM&imgurl=http://deepaknegi.com/blog/wp-content/uploads/2009/01/delhi-university-logo.gif&w=392&h=390&ei=5IjyT_KtDIbKrAfi05ziBg&zoom=1&iact=hc&vpx=384&vpy=168&dur=2116&hovh=224&hovw=225&tx=127&ty=114&sig=113056676524616444250&page=1&tbnh=134&tbnw=135&start=0&ndsp=19&ved=1t:429,r:1,s:0,i:100

1.9

2.0

2.1

2.2

famir adeT 3ot Departmental Exam passed :

gl Yes el No

HATIT PART -1
14t &1 "@f@ica R@avor Brief description of assignments
Rarerthesr 3afer & e fre arv &t 3R 3uafsuat @1 d@faica faaror aemseT 100 ersal
# ¢ e div av fafdse &t &1 3eo@ fRar S|
Brief resume of work done and achievements with particular mention of the specific
tasks and actions assigned to you during the period in about 100 words.

fv 9w w1 w7 IfaRead iR IeRfRT FRRE fFU v S Saw Sedg Hie
39T gl

Any other additional and unforeseen assignments carried out/Initiatives undertaken worth
mentioning.

HUIT Seoid Y foh FIT qaad shelsy a¥ H e Hufed ari¥sh faaxol @FuiRa ol
3T HeiEX a¥ & 3cakddl ay¥ HI 31 SFIadT doh gof T af a5 Af| Afg AT ar faavor
&l el @ dri@ ferdr S|

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

I & e U F Ay afRa seanr

Officer reported upon Signature with date

s Contd..P-3/-



3.0

AT PART-11I

§dre?

Do you agree with the self-appraisal of the officer with regard to targets and
achievements. Indicate reasons and extent of disagreement with reference to 3.1  below, if

any

T 39 fUFNT @R oedl AR 3vafdl & dau 7 v a0 Faredihd ¥ dgAd 82
R R v Ry 3.1 & Hey H I +IS @A & ar 3uhr @ R 3TF SRoT

3.1 fosta w1 &1 FAearrer (39 AT FT AT 40% grm)
Assessment of work output (weightage - 40%)

yfadger wfasd
Reporting Authority

qaAfderer grfsR
Reviewing Authority

i) RT 2.0 % 3TER U a0 HRF & g
FLr I AT

Extent of accomplishment of  work
assigned as per para 2.0

i) §9e=T R T aqoTr
Quality of output

iii) faQeryor-a7A T
Analytical ability

iv) % 21 &% Er fasoiied
HEURO3ART S & QU

Accomplishment of exceptional
work/unforeseen tasks performed as per
para 2.1

FHT AT Overall Grading

IEHER
Initial
3.2 safFaera faRIvansit #1 Heatwe (30 T &1 ST 30% M)

Assessment of personal attributes (weightage 30%)

LIGECT R IO
Reporting Authority

gaAfdeher grfawrT
Reviewing Authority

i) FF & gfa AR
Attitude to work

ii) 3caRerAca $r H1aaT 3R ugeT
I erferd

Sense of responsibility and initiativeness

iii) 3egRmeeT R FHT Hr ey
Discipline & punctuality

iv) TUYOT Shierer

Communication skills

ST Contd...P-4/-




V) & AGAT H HT del HI &THAT
Capacity to work in team spirit

Vi) T TAT F HT FIA T &HAT

Capacity to work in time limit

Vii) RER-IfFTTd Feel 3R 319
Hdidhel UG Mgl & AU HeE
Inter-personal relations including client
and customer relations

viii) TareeT &7 Rufa
State of Health

ix) AT T HrderA: HUAT AfARRT
AT FATRT 3R 37 A3 & Fea@ H
oo o & FieTH §

Aptitude and potential please mention

about the aptitude of the officer and areas
in which he has potential to develop

alongwith training needs.

AT A3 Overall Grading

eIER
Initial

3.3 YFTcHS HETHAT FT Hediwed (W AT FT AT 30% o)
Assessment of functional competency (weightage 30%)

yfadeer arfererdr
Reporting Authority

gafdeher grfasrT
Reviewing Authority

i) FRIT a qetad
A/ AETA/ERYoTer . &1 A 3R
3R el g & TIRT el I Jreagdr

Knowledge of Rules/Regulations/
Procedures/Specifications and Codes in the
area of function and ability to apply them
effectively

ii) AT T 3fAFeT, TTeFholdd, IRG
FeITeAT, &TACT &1 sART Planning & Design,

estimation, drawing sketching and detailing
ability

iii) eI 1 fazewor, 3fARFT ges Aot
&1 faeelwor  Analysis of Rates, extra

substituted items
@gfg e & v @y adt NA. for

Architectural Assistants)

Iv) §H-ag &Hdr Coordination ability

V) USHS, TIed, EEer AR & fr
¢@X@ Management, organization, control

and supervision of work
(@gfag wersl & faT amp @@t NA. for

Architectural Assistants)

ST Contd...P-5/-




vi) faRa@edr,  gfeHear,  regaE
3Rl T 3Tl A H AT
Dependability, intelligence,  industry,
promptness in carrying out instructions

AT AT Overall Grading

KR
Initial

HTIT-IV:

PART-IV

4.0 SI9TET 70 Usal A UsT e Pen Picture in about 70 words:

1-10 ¥Far W AW-111 $r FaAT AfFar
Overall grading of Part-111 on scale 1-10

ATSIT Grading yfadgsr wts qefdenda aTRErY
Reporting Authority | Reviewing Authority
HATIT Part 3.1
HATIT Part 3.2
HATIT Part 3.3
AT AT
Overall Grading
TETER
Initial
Raiféer w0 F graner
feeTi®  Date: Signature of Reporting Officer
YT Place: with seal

ST Contd...P-6/-




1)

2)

3)

4)

5)

AT PART-V HHIET REVIEW

YeiTdeilchel GIRIARY o 37efiey Far T 3arer

Length of Service under Reviewing Authority:

T 39 Al F RAEer AR g@rr & AEeqe iR e ol & &y & fev
T FqHACAIH § HEAd §? I 3T fhedl H&ATCHS Hodihel AT HATRAT ¥ FgHAT
gl 8, o YA IH AW H QU T HiH H IS Hedichel H ool X IR 3700
gfafteat 9 3meamer i

Do you agree with the assessment made by the Reporting Officer with respect to the work output and

various attributes in Part-11l. In case you do not agree with any of the numerical assessment or
attitudes, please record your assessment in column provided for in that Part and initial your entries

& Yes T No

Ad Aedar fr Uy & geged Qawor 3t SR #1 Icag

In case of difference of opinion details and reasons for the same may be given

mﬁwmﬂﬁﬂﬁﬁwwmm/mm

Remarks/observation on the Pen Picture by the Reporting Officer:

1-10 Thor 9T HIT AfST Overall Grade on scale 1-10:

YoAfdelsa JfAFR & gEanr
fetT Date: Signature of Reviewing Officer
TYTT Place:

ST Contd...P-7/-



R‘Wﬁr ACCEPTANCE

g1 3 RAféar fRprl/gdeie SR gaRT FhU 30 Fedrhed 3R AT Feetcar &
AR 3R 384 SRUT, I B &, @ A §? W AH H Tipfd Tisy 1-10 Fhel
W AT I3 8 <am|

Do you agree with the assessment made by the Reporting Officer/Reviewing Officer and details of
difference of opinion, if any, with reasons for the same. In such case, acceptance authority will also
give overall grade on a scale of 1 to 10.

& Yes 8T No

FFR& AT TR & FEaiER

festie Date : Signature of Accepting Authority
AT TIST IFART A
¥4 Place : Name in Block Letters

Qe 3™ & Sl geame

Designation during the period of Report

*kkhkhkhkihkhkikkx



(i)

(iii)

(iv)

(v)

(vi)

Heldd&d Annexure-1

AEITHE AVHIOT & 1T THUHR 9 |Fae feenfader

Guidelines regarding filing up of APAR with numerical grading

TRTIR & T fafad aaerh AR eqegds qur gaficd @73 &d gV R a1feel
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3TN Y S & 6 1 3rar 2 & el aeffeor (et @ a1 fdwansit ar e Ao
AolieRor & ufdgel) @I fARISE IAHAABT & A F Ford 7 d wdicd &9 @ 3o R
e IR S YRR 9 H¥ArT 10 & fRAr A & Hew A Afse Iuafst & d@&w A
e fear sream| Aof 1-2 3ryar 9-10 faer gl § 31 3a1er 3y G o= i swa Bl
qifegs Ao yer Wg@ﬁéﬁ@@ﬁwmﬁmw Cal
CSATTAUROT 3eTeh 31T TEN TEAT H TAAH H FHRIXA FeANGT & Jolell A &l @RI

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRUIR &1 8 & 10 & g & efieior “Sepse” foram Swam aur FEeo/delia & foe

3irad gredie @ AU FRA & o gredis 9 e Smem|
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

UqﬁtraTRHSHWS?@H%@HHWW“&@M”WWWW7W
SR |

APARSs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & Oler & g & gafexer “eor foar Jrwn gur gredes 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good ““ and given a score of 5.

THUIR &1 4 @ A Fefienior “Uqea” forar Srdam|
APARs graded below 4 will be given a score of “Zero”.

skeoskoskok skokosk



Annexure-I1|

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.
(This may be completed even a week
earlier).

Submission of self-appraisal to reporting officer
by officer to Dbe reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31 August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15" September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21% September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




