TRIHER & v aiffs srifasues gearea Rae
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR DRAFTSMAN

FIATI/ TR/ faATeT
OFFICE/FACULTY/DEPARTMENT

AT a9¥/37af &1 gfadee
REPORT FOR THE YEAR/PERIOD ENDING

T PART-1 - dafdas saRT PERSONAL DATA

1.1 3R &1 A1 Name of Officer

dwewewssad | [ [ [ [ [ [ [ [ [ [ [ [ [ [ [ |
PIMS ID No.

1.2 Qdr H $RIHR JgoT Hr A

Date of Joining the Service

1.3 S=AfQY
Date of Birth

1.4  Far FAHRY 37.30/30.5.91./3T

e a9t #r 87
Whether the officer belongs to
SC/ST/OBC?

15 adAe 38 F R BgEa & featien I
Date of continuous appointment to Date Grade
present grade

16 gdAE Ug 3R 3§ W dad 1 akg feare DS
Present post and date of posting thereto: Date Grade

17 38 @ HUEYd @l & 3afy oel & HROT
Period of discontinuity from duty On account of Leave

GTIGTON/ 3T TRSRT HT o HROT
On account of Training/other
official assignments

1.8  dffyw AR cHgE@s 3gare

Academic and Professional Qualifications:

Sr Contd..P-2/-


http://www.google.co.in/imgres?q=university+of+delhi&um=1&hl=en&biw=1366&bih=673&tbm=isch&tbnid=25OKk5k9yz4CAM:&imgrefurl=http://deepaknegi.com/blog/about-university-of-delhi-d-u/delhi-university-logo/&docid=uubsTt1SRGzOlM&imgurl=http://deepaknegi.com/blog/wp-content/uploads/2009/01/delhi-university-logo.gif&w=392&h=390&ei=5IjyT_KtDIbKrAfi05ziBg&zoom=1&iact=hc&vpx=384&vpy=168&dur=2116&hovh=224&hovw=225&tx=127&ty=114&sig=113056676524616444250&page=1&tbnh=134&tbnw=135&start=0&ndsp=19&ved=1t:429,r:1,s:0,i:100

2.1

2.2.

2.2

T PART - |1
H1at &1 widicad faawor Brief description of assignments

RaietelsT 3afd & e v arv Rt 3R 3uafstt &1 a@féica faaor oemsrer 100 2reel
# @ Sad div av [3fdse Rt &1 3ea fRar Sy

Brief resume of work done and achievements with particular mention of the specific
tasks and actions assigned to you during the period in about 100 words.

FIAT 3o F{ [ FAT qaadt FHorst a§ H 3ae F@fed i faolt Ruiia ol
37T Felsy a¥ F 3ccakadl a¥ & 31 A deh gof T or a5 A I st ar faaRor
gl W i d@ fore ST

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

fhv s g 377 IFfaReFd iR IeRfRT FRIRE fFr v wF S Sed@ ae
3TaTS &l

Any other additional and unforeseen assignments carried out/Initiatives undertaken worth
mentioning.

TIT g a1 Afawrl & fAafy afga gvanr

Officer reported upon Signature with date
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AT PART-11I

3.0 N 3T HSRT @RI oedl AR 3Tl & HaU H fhU 70 FaHedihd H WA 67
A QU st N1 3.1 & HgH A I g AT g d 3EH AT 3R 3FF HROT
§ra?

Do you agree with the self-appraisal of the officer with regard to targets and
achievements. Indicate reasons and extent of disagreement with reference to 3.1  below, if

any
3.1 foeta &1 &1 FAearrer (39 ST F1 3T 40% M)
Assessment of work output (weightage 40%)
ufgsr | wfsd uIftRT
Reporting | Reviewing | & 3megsi
Authority | Authority Initial ;)f
Reviewing
Authority
) R 21 & AR QU 3T FF A G
FA i AT Extent of accomplishment
of work  assigned as per para 2.1
ii) el R T IJOTAT
Quality of output
i) R 22 F gER fAeoied
HETUROY3EAAET S B QL
Accomplishment of exceptional
work/unforeseen tasks performed as per
para 2.2
gaa AfFarOverall Grading
32 cufFana faRdwansi &1 HeArdhe (3§ 1T & 3T 30% grm)
Assessment of personal attributes (weightage 30%)
ISR iR I
Reporting Reviewing ¥ TR
Authority Authority Initial of
Reviewing
Authority
) @ & gfa AfRERr
Attitude to work

ST Contd...P-4/-



i) 3cRedca &I HGaT 3R ggel
FT  dT uflFd Sense  of

responsibility and initiativeness

iil) e 3R wHY @ OrEdr
Discipline & punctuality

iv) TUYOT @ierer  Communication
skills

V) EF HGAT H P ST I T
Capacity to work in team spirit

Vi) THT AT H P 6T T &HAT

Capacity to work in time limit

FHT AT Overall Grading

3.3

YFTcHS HETHAT FT Hediwed (W AT FT AT 30% o)

Assessment of functional competency (weightage 30%)

gfadeer

wifsrY
Reporting
Authority

CGIEGIC T

9

wifsRY
Reviewing
Authority

CCIEGIET

S

PHREZR

F AR
Initial of
Reviewing
Authority

i) M@ & IHR@OT H JIgAT TA;T
Sodch  HEATT Hr &HaT  Quality of
tracing and capacity to read drawings

i) 3INE TR FET AR GDAHAS
NG F Preparation of drawing,
Structural drawing work

iii) Uraheled AT ST el T &THCT
Ability to check estimate

iv) 3ffaRed gfaeaa #el, @faer
TS H dIR H AR 3o SAded
I AEAAT, @l el g Ability to
prepare and check extra substituted items

and contract documents, wherever
applicable

ST Contd...P-5/-




V) HHGT AETAT

Co-ordination ability

vi) @fder  smEdor  gaenst,  @fder
CEAAS AR A AR Sl

AFTgar Ability to prepare, check NITs,
Contract documents

AT AT Overall Grading

1-10 e X AEr-1 11 Hr gxer afsor

Overall grading of Part-111 on scale 1-10

A3 Grading yfade qerfaeiteneT gefdeiasr wftary
wifersrY wifrsrY *F ITeFER
Reporting Reviewing Initial of Reviewing
Authority Authority Authority
1T Part 3.1
1T Part 3.2
1T Part 3.3
AT AT
Overall Grading
HTIM PART-IV:
4.1 AT fAA9dIT General Attributes @ T &t Weightage not applicable)
4.2 Feafassr : Faar FAfFE 7 weafassr ¥ Roqoft & -
Integrity : Please comment on integrity of the officer:
gfadeet gaAfdatde qaAfdeite
uTfarRrY LIE LI LB LR
Reporting Reviewing F NCTER
Authority Authority Initial of
Reviewing
Authority
i) Tareey fr el
State of Health

i) ®eESy et 3R EggrRd
mﬁr/agr.aﬂaﬁ%r/ T User

g7 & gfa gfseaor
Attitudes towards  weaker
section and SC/ST/OBC

ST Contd...P-6/-



iii) 3SR vd wrera: o
T fr AwfFEERr AR 3T
&3l F Ieol@ A TH dg
o e F e §

Aptitude and potential please
mention about the aptitude of
the officer and areas in which
he has potential to develop

alongwith training needs.

4.3 ITHET 70 Aser H 97 U= Pen Picture in about 70 words:

Raiféer w0+ F graner
fesTi Date: Signature of Reporting Officer
TYTT  Place:

HATIT PART-V
HHIET REVIEW
Yeifdeilehel IRIRY & 37efleT Gar 3afer

Length of Service under Reviewing Authority:

ST Contd...P-7/-



10

V)

V)

FT 39 -l H RO AR g@rr fAefa & 3R A ot & dey &7 fee v
TIHATRS W WgA 82 IMG 3T fhegl HCAcHT Hedishel AT JATRIAT & HgAd 78 &,
dl AT 3H AT F QT AT FldA H IS Hediehel & Joo@ A AR AT gfaffear
HEIER |

Do you agree with the assessment made by the Reporting Officer with respect to the work
output and various attributes in Part-11l. In case you do not agree with any of the numerical

assessment or attitudes, please record your assessment in column provided for in that Part and
initial your entries

gl Yes el No

AT @Aeaar fr AT # gegead Qaver 31w HRON F1 3ca@ H|

In case of difference of opinion details and reasons for the same may be given.

Ife PR Igiad SIa/3REEd Seoia/3ed PUosr @ & #eeg & IR # R
frar & o Fuar sHe AW &9 & Joo@w w6 A RO e’y a3
S/ SeAic/3ea Uesr a9 & ISR & Hrifasaes &1 Gsuer Fedine faar
gl

If the officer reported upon is a member of SC/ST/OBC, please indicate specifically whether

the attitude of reporting officer in assessing the performance of SC/ST/OBC officer has been
fair and just.

1-10 TheT 9T gHT AT Overall Grade on scale 1-10:

gaAfdelsa JAFR & gEanr
fetT Date: Signature of Reviewing Officer
YT Place:

*khkkkkikkkk




(i)

(iii)

(v)

(vi)

Helddsd Annexure-1

EITHE AUHIOT & 1T THUHR 9 FFae feenfader

Guidelines regarding filing up of APAR with numerical grading

TRIR & Fo fafad aaeurh AR eqegds qur gadficd @A73 &d gV R a1feel
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3TN &Y S & 6 1 3rar 2 & el aeffeor (et @ ar fadwansit ar e Ao
AolieRor & ufdgen) @I fARISE IAHAABT & A F Ford 7 # wdicad &9 @ 3o R
e IR S YRR 9 H¥ArT 10 & fRAr A & Hew A Afse Iuafet & d@@w A
e fear srwam Aof 1-2 3rgar 9-10 faTer gl § 31 3a1a 3y g o= i sWa Bl
qifegs Aol yer mgmw?ﬁmmﬁwm Cal
SSTTEIROT 37k el ag H&AT A oA H SR FeAAA 6T Jolell A e =130

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TRUIR &1 8 & 10 & g & Fefieior “Sepse” foram Swam aur FEeo/delia & foe

3T grcdies T AT WA F AT g 9 fEar SIRem|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

UqﬁtraTRHSHWS?@H%@HHWW“&@M”WWWW7W
SR

APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

THUHR & 4 I 6 & Ol & g & gefexer “eor foar Swn gur gredes 5 fgar
STE|
APARs graded between 4 and 6 short of 6 will be rated as “Good ““ and given a score of 5.

THUIR &1 4 @ A Fefienior “Uqea” forar Srdam|
APARs graded below 4 will be given a score of “Zero”.

seoskoskosk skokosk



Annexure-1|

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.
(This may be completed even a week
earlier).

Submission of self-appraisal to reporting officer
by officer to be reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30" June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31° July

Appraisal
provided.

by accepting authority, wherever

31 August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15" September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21% September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




